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HOW TO USE:

A STEP-BY-STEP GUIDE



HOW TO LOG IN:

To access and be able to make updates too your location

Logging In

1. Go to the Admin Panel.
Visit https://admin.infusioncenter.org.

2. Choose from the following options to login:

e Password - If you have forgotten your password or have not yet set one,
select “Forget Password?” to set a new password.

e Sign in with Google - Use your google Account to sign into the locator.

¢ Emailed Link - Receive an email redirect link to login to the admin panel.
Check your spam folder if you do not receive it in your inbox.

(use your admin email or the one an admin invited you with).

¢ Register - if you are a new user, create an account using your email and
password.
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3. Access the Admin Panel. After resetting or using a password and/or clicking
the link, you’ll be redirected to the Admin Panel page. Use the menu on the
left to navigate the Admin Panel.
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Need help logging in? Email us at locator@infusioncenter.org.
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HOW TO ADD A

LOCATION

For locations not already in the locator

Adding a Center

1. Ensure your location is not already in the Infusion Center Locator to

avoid duplicates. You can do this by searching within 5 miles of your zip
code. If your location is present, follow the instructions to claim your
location or reach out to your site administrator.

2. Open the Admin panel. Navigate to admin.infusionc'enter.orq and select

Location Manager from the sidebar menu. Click the blue ‘+’ button in the top-

right corner to begin.
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3. Fill out the Add/Edit Location form. A form will appear. Enter the center’s
name and all required details, such as address, contact information, and
any other necessary fields.
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4. Save the new location. After completing the form, click the ‘Save’
button. You’ll automatically return to the Location Manager.
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5. Pending Approval. The new location will appear in your list with a red “Pending
Approval” banner. Our team will review and approve the center within 2
business days.
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Do you need help resolving issues? Email us at locator@infusioncenter.org.
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